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IMopsinok 3anmoJiHeHNs], y9eTa U BbIIAYM CBUIETEIbCTBA 00 00yUeHUH, a TAKIKe
ayoaukaTa ykazanHoro ceujaereabcrBa B [IOY PacckasoBckasi apTonikoJia
JOCAA® Poccun.

I[IOY PacckazoBckas apromkoma JIOCAA® Poccunm (mamee wnmMmeHyemoe -
oOpaszoBaTenbHOE YUYPEXKICHHUE) BBbIIACT OOYYAIOIIMMCS, 3aBEPIIMBIIAM KypC
00y4eHMS, CIEAYIOIINE TOKYMEHTBI, yTBEP)KICHHBIC PYKOBOIUTEIICM:

-CBUJIETEIHLCTBO O MOJATOTOBKE (MEPENOArOTOBKE) BOAUTEICH TPAHCIIOPTHBIX CPEJICTB;
- CTIpaBKa O MPOXOKIACHUN 00YUCHHUS.

3anoJiHeHue 0JIAHKOB JOKYMEHTOB
1. [Tpu 3amomHeHNYN OJ1aHKa CBHIECTEIIHCTBA O MPOodecCHu BOaUTENS (fanee — OJaHK
JOKyMEHTa) B JIEBOM 4YacTH OOOpPOTHOM CTOpPOHBI OJlaHKAa TUTYJIa JOKYMEHTa
YKa3bIBAIOTCS C BEIPABHUBAHUEM TI0 LIEHTPY CICAYIOIINE CBEICHHUS:
1.1.  mocne Hagmacu: «POCCHUMCKAS ®EJIEPAIIVS» Ha OTAEIBHOM cTpoKe (IpH
HEOOXOJMMOCTH - B HECKOJBKO CTPOK, KypCHBOM) - TOJHOE O(UIIHAIbHOE
HAUMEHOBaHHWE O0O0pa30BaTEIbHOM OpraHM3alliy, BBIJABIICH CBUACTEIBCTBO; Ha
OTHENBHON CTpoKe (ImpU HEOOXOJUMOCTH - B HECKOJBKO CTPOK, KYpCHBOM) -
HAaUMEHOBAaHUE HACEJIEHHOI0 IIyHKTa, B KOTOPOM HaXOAMUTCS 0O0pa3oBaTelibHAs
opranuzanud. [lomHoe oduirarbHOE HAMMEHOBAaHNE 00Pa30BATEIHPHON OpTraHU3alnH,
BBIJABIIEH CBHUAETENHCTBO, M HANMEHOBAHME HACEJIEHHOTO IIYHKTa, B KOTOPOM
HAaXOJMUTCs oOpa3oBaTelbHAs OpraHW3allvs, YKa3bIBAalOTCS COTVIACHO  YCTaBy
OpraHu3allid B HWMEHUTEIBHOM TmMajaeke. HanMeHOBaHWE HAceJIeHHOTO ITyHKTa
yKa3bIBaeTcsi B COOTBETCTBMH C OOLIEPOCCUNUCKUM KIACCUPUKATOPOM OOBEKTOB
aJIMUHHUCTPATUBHO - TeppuTopuanbHoro neiaenus (OKATO);
1.2. mocnme cTpokM, coaepkalier Haamuch: «J{OKyMEeHT o KBaJM(pUKAIMU», Ha
OTJIEIILHOM CTpOKe — (haMuITus (JIOMTyCKAeTCsl 3arjaBHBIMHU OyKBaMH, KypCUBOM) UMsI U
0TYecTBO (MPW HAJWYMM) JIMIIA, MPONICANIETO o0yuyeHrne (B UMEHUTEIHLHOM MaJexKe,
KypCHUBOM), pazmep upudra MokeT ObITh yBenuyeH He Oosee yem 1o 20m;
1.3.HukKe KypCUBOM yKa3bIBa€TCsl MEPUO MPOXOKACHHS O0yUEHHUs C BhIpaBHUBAHUEM
M0 IIEHTPY C MPEIIOTOM «C» € yKazaHueM uucia (mudpamu), mecsna (IpoIuchio) u
rojia (4eThIPEX3HAUYHOE YUCIO0, U pamMu, CIOBO «T0a») U Jlajee MPEeIOroM «Io» C
yKkazaHueMm uucia (mudpamu), Mecsia (Mponuchio) U rojia (4eTbIpeX3HauHOE YHCIIO,
udpamMu, CIOBO «T0/Iay);



1.4. nocne crpoku «IIpomesn(a) 00yyeHue no nporpamMme», Ha OTAEIbHON CTpoKe (pu
HEOOXOJMUMOCTH - B HECKOJBKO CTPOK, KYpPCHUBOM) YKa3bIBaeTCsl Ha3BaHUE
00pa30BaTeNbHON MPOrPaMMBI.

2. [Ipu 3amonHeHuu OnaHka JOKYMEHTa B MPaBOM 4YacTH OOOPOTHON CTOPOHBI
OJlaHKa CBUJAETENHCTBA B TaONUIE, COCTOAILICH U3 TPEX KOJIOHOK, YKAa3bIBAIOTCS
CJIETyIOLIUE CBEACHMUS:

2.1. B rpade «YyeOHble MpeAMETHD» - HAUMEHOBAHHME YYEOHBIX MPEIMETOB B
COOTBETCTBHHU C YYEOHBIM IJIAHOM 00pa30BaTENbHOM MIPOrPaMMBl;

2.2. B moarpade «ba3oBblii MUKI» (MIpU HAIWYMU) — HAWUMEHOBAaHHE Y4YEeOHBIX
peaMeToOB 0a30BOTr0 IMKJIA B COOTBETCTBHUHU C YUE€OHBIM IUTAHOM 00pa30BaTEIbHOU
nporpammsl. B rpade «KonnuecTBo 4acoB» yka3bplBaeTCsl KOJIMYECTBO aKaJeMHUYECKUX
yacoB (umubpamu). B rpade «Ouenka» — oleHKa, MOITy4YCHHAs MPU MPOBEICHUH
POMEKYTOYHOM aTTeCTallMy MPONKCHIO (3aUeT/ 3a4TEHO);

2.3. B noarpade «CrneumanbHblii UKD (IPU HAIMYUHM) — HAMMEHOBAHHUE Y4E€OHBIX
NPEIMETOB  CHEIHAIBHOTO IIMKJIa B COOTBETCTBMM C Y4Y€OHBIM  ILJITAHOM
oOpazoBarensHOM mporpammbl. B rpade «KommyecTBO dacoB» yKa3bIBaeTcs
KOJIMYECTBO akaJeMuyeckux dvacoB (uudppamu). B rpade «Ouenka» — oreHka,
NOJTyYeHHAas MPU MPOMEXKYTOUHON aTTeCTAllUH MPOMHKCHIO (3a4eT/3a4TEHO);

2.4. B noarpade «lIpodeccuonanbuplii MUKID» (IpU HATMYUU) — HAUMEHOBAaHHUE
y4eOHBIX MPEAMETOB MPO(HECCHOHAIBHOTO IIMKJIa B COOTBETCTBUU C YUEOHBIM TIAHOM
oOpazoBarenpHOM mporpammbel. B rpade «KommdyecTBo wyacoB» yKa3bIBaeTCs
KOJIMYECTBO akajgeMudeckux uyacoB (uuppamu). B rpade «Ouenka» — olleHKa,
MOJIyYeHHAs TIPU MTPOMEKYTOUHOM aTTeCTallMK MPOIMUCHIO (3a4eT/ 3a4TEHO);

2.5. B rpade «KBanMpUKALMOHHBIN 5K3aMEH»  YKa3bIBA€TCAd  KOJUYECTBO
aKaJeMUYecKuXx 4acoB (mudpamMu) B COOTBETCTBHM C Yy4Y€OHBIM IIJITAHOM
oOpazoBarenbHOU nporpammbl. B rpadge «OueHka» — OlieHKa MPOMUCHIO (OTIMYHO,
XOpOIIIO, YAOBIETBOPUTEIBHO; JOMYCKAETCS COKpAIEHUE B BHIE OTI., XOp., yAOBI.
COOTBETCTBEHHO).

2.6. B cTtpoke «MToro» mpocTtaBusieTcsi o0IIee KOJUYECTBO aKaJIEMUYECKHX YacOB
«uudpamMm» B COOTBETCTBUM C Y4YEOHBIM IJITAHOM OOpa30BaTENIbHOM MHpPOrpaMMbl.3
HanMeHnoBaHus y4eOHBIX MPEAMETOB M KBATH(PUKAIIMOHHBIX SK3aMEHOB YKa3bIBAIOTCS
0€3 COKpallleHUI;

2.7. mox tabmmiein mociae Haamucu: «Jlata BbeIjaun CBHACTEILCTBA», HA OTICIIBHOM
CTpPOKE - Jara BbIIauyd OJlaHKa CBHJIETEIHCTBA C BBIPABHMBAHHMEM II0 IICHTPY H
yKazaHueMm uucia (uudpamu), Mecsna (MpONUCki0) U rojaa (4YeTbIpeX3HAYHOE YHUCIIO,
udpamMu, CIOBO «TO/Ia»);

2.8. mocime Hagnucu «PykoBoguTenp» MO ULEHTPY MPOCTABISIETCS MOMIMKCH
pyKOBOUTENS 00pa30BaTeIbLHOM OpraHN3alii Ha MOMEHT BbIJIauM OJlJaHKA JIOKYMEHTA.
[Toanuch mpocTaBiseTcs 4YEepHUIAMHM, NMACTOM WIM TYILIbIO YEPHOTO, CHUHETO WM
¢uoneroBoro ugera. [lognucanue 6naHka HO0KyMeHTa (PAKCUMUIBHOM MOJMUCHIO HE
JIOTTyCKaeTCsl.

2.9. mocre 3anonHeHus OJaHKa JOKYMEHTa OH JOJKEH ObITh TIIATEIbHO MPOBEPEH
Ha TOYHOCTh BHECEHHBIX B HETO 3amuceil. JIoKyMeHT, COCTaBIEHHBIN C OUTMOKaMH WU
HE B COOTBETCTBUHU C JaHHOU MHCTpyKIIMEH, CUUTAETCS] HEIEUCTBUTEIbHBIM.



2.10. myOnuKaThl BBIAAIOTCS JIMLIAM, YTPATUBLIUM JIOKYMEHT, IIPU YCIOBUH HAIUYUS B
00pa30BaTeIbHOM YUPEXKIEHUH BCEX HEOOXOJUMBIX CBEIEHHUH O MPOXOXKICHUU
JaHHBIMM OOyvaromuMuca oO0yuyeHus. JlyOonmukar BblgaeTcss Ha (aMUIMIO, HMS,
OTYECTBO, HAa KOTOpoe ObLI BbIJaH MOJUIMHHUK ToKyMeHTa. Ha ny0nukaTte nokymeHTa
B 3ar0JIOBKE TOJ] CIOBAMH «CBUAETEIBCTBOY» CTABUTCS IITAMIT «TyOJIHKAT.

[Ipy oTuymcieHuu OOydUarOIMIETOCsA, IO 3ampocy oTduciaeHHoro, OOpa3oBaTeIbHOE
yUpeXJIeHUE BbIIA€T HA UMs OTYMCICHHOTO CIPaBKy C YKa3aHWEM HaWMEHOBaHWSI
nporpaMmbl  OOy4eHHMs, JaThl Hayaida OOy4YeHHUs, HAUMEHOBAHUS HW3YUYEHHBIX
JUCIMILINH ¢ 00bEMOM COTJIacHO pabouei mporpaMMbl, UTOTOB 3HAHHM MO KaXI0H U3
JUCLMITUINH, TOKa3aHHBIX OOYyYaroImUMCsl MPHU TMPOBEIEHUU WTOTOBOW AaTTeCTalUH
(9K3aMEHOB, 3a4E€TOB) MO AUCHUILIUHE/TIpeaMeTy. CripaBKa BbIIaeTCsl y4eOHOM YacThIO
He no3aHee 10 pabouux AHEN Mocie NOCTYIUIEHUs 3anpoca.

PykoBoauTens 00pa30BaTeNbHOTO YUPEKACHHUSI HECET OTBETCTBEHHOCTH 3a IMOJIHYIO
COXPaHHOCTh JIMYHBIX JIeN OOYyYaloluXcs, MPOLIEAMNUX OO0ydyeHHe B JaHHOM
00pazoBaTEIHLHOM YUPEKICHUU.

Perucrpauus u XxpaHeHue 0J1aHKOB JOKYMEHTOB.
1. Ins peructpanuu BbIIABAa€MBIX JOKYMEHTOB B 00pa30BaTEIbHOM YUPEXKJICHUU
BEJIETCS PeecTp BbIIauu OJIAHKOB, B KOTOPBIN 3aHOCATCS CIEIYIOIINE JaHHBIE:

- (dhaMuIIUs, UMs1, OTYSCTBO JIMIIA, TIOJYYHBIIETO JAHHBIM JIOKYMEHT;

- cepus 1 HoMep OJlaHKa JOKYMEHTa;

- CBeZicHUs 00 M3YUYEHHBIX YUEOHBIX AUCIUIUIMHAX, MX PE3YJIbTATAX;

- JaTa BBIIauu IOKyMCHTA;

- HOMEp TPOTOKOJIA 3acelaHHs aTTCCTAIMOHHOW KOMHCCHU; - TOJIHUCH JIUIIA,
MOJIYYHMBIIIETO JTOKYMEHT; - TOANHKCH JINIIA, BBIIABIIETO JIOKYMEHT.

[Ipumeuanue: peectp BBIJTAHHBIX JTOKYMEHTOB MPOIIHYPOBBIBAETCS,
MIPOHYMEPOBBIBACTCS U XPAHUTCS Y PYKOBOIUTEIS 00pa30BaTEIILHOTO YUPEKACHHUS.
2. HcnopueHHple mnpu  3amnoidHEHUM  OJaHKW  CBUJETENBCTB  MOJJIEKAT

YHUYTOXKEHUIO, JI YETO CO34A€TCSI KOMUCCHUS IO IIPEACEAATENBCTBOM PyKOBOAUTESA
00pa30BaTeNbHOTO YUYPEKIACHHUS, B KOTOPYIO JOJDKHBI BXOOUTHh MPEJICTaBUTENIN
y4ueOHOM yacTu u Oyxrantepuu. KoMmuccus cocTaBiseT akT, B KOTOPOM YKa3bIBalOT
KOJIMYECTBO M HOMEpa YHHUYTOXKEHHbIX OJaHKOB JoKyMeHTOB. KomuuectBo
yKa3zbIBaeTcsi mpomuchblo. Homepa ucCHopueHHBIX OJAHKOB BBIpE3alOTCid U
HAKJICMBAIOTCS HA OTJEIbHBIN JIUCT OyMaru, KOTOPbIN MpuiaraeTcs K 3K3eMIUIIpy akTa
JUIS XpaHEHUs! B 00pa30BaTeIbHOM yUPEKICHHH.

3. brnanku [OKyMEHTOB XpaHATCA B O0pa30BaTEJbHOM YUPEXKACHUM Kak
JIOKYMEHTBI CTPOTOM OTYETHOCTH U YUUTBIBAIOTCS IO CIELUATIBHOMY PEECTPY.

ITopsinok pa3zpaboTall 3aMECTUTENb HaYaIbHHUKA 110 Y4EOHO-TIPOU3BOICTBEHHOM
4acTu A.®. HaropHoB
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